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�Getting Ready for a Career Starts Sooner than 14½  
Transition Planning and the Tips on the Career Plan ning Process 

Written by: Karen Steffan, LADSE Vocational Program Coordinator 
Transition is... Everybody’s Business  

“Make no mistake, transition from school to adult life begins a lot 
sooner than the Transition Plan requirements of IDEA 2004!” says 
the staff in the Vocational Unit at LADSE.  Gaining skills, both 
academic and vocational skills needed for post high school  
success, can formally begin as early as preschool.  IDEA 2004 
states that the documentation of transition planning in the IEP 
begins no later  than age 16.   But, in Illinois, Transition  
Planning must be documented in the IEP starting at age 14½. 

 
Transition is Not...Transition planning is not a separate  
activity that takes place outside the annual IEP meeting, nor is 
it a discussion that is held at the end of the IEP meeting.   
Transition planning should be the “first topic of discussion” at the 
IEP meeting so the team can work toward the post secondary 
goals by the design of the annual goals.   

(continued on next page) 

Dr. James Surber 
Executive Director 
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Transition planning is not exclusive to the topic of work. 
When you are planning for transition, the team should be  

discussing all aspects of the student’s interests, strengths and 
preferences for the future through a work, live, play (community 
involvement) framework.  Once you target the goals for the post  
secondary desired outcomes, then the team should focus on the 
skill sets needed to achieve the post secondary goals.  The  
annual goals then are written to support student progress in 
meeting the requirements and gaining skills necessary to achieve 
their targeted post high school goals. 

  
IDEA Transition Planning requires the student, parent and the 
educational team to focus on Post Secondary Goals (after high 
school graduation goals), based on age appropriate  
assessments, in 4 areas: 
· Post Secondary Education and/or Training 
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http://www.isbe.state.il.us/spec
-ed/html/total.htm  
Illinois State Board of  
Education Transition  
Information  

Karen Steffan (r ), LADSE Vocational  
Program Coordinator, with Donna  
Hutchinson, Business/Education  

Coordinator, WSCCI 
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(continued from previous page) 

· Employment 
· Independent Living (if applicable, based on age appropriate assessments) 
· Community Participation (if applicable, based on age appropriate assessments) 
 
At a minimum, every student’s transition plan must have post secondary goals in the areas of   
1. Post Secondary Education and/or Training  
2. Employment 
 
While “Work “ is not the only post secondary goal, having a career that we like, doing things that play to our strengths,  
interests and values are essential to a successful transition to life. All education is a preparation for our future work life.  In 
the Career Planning Process, blending academic and vocational experiences to prepare for the role of being a worker in the 
future just makes good sense. 
 
The Career Planning Process. 
There are three stages to the career planning process: 1) Career Awareness and Preparation,  2) Career Exploration and   
3) Career Development.   
 
Here are some activities that promote the Career Planning Process in elementary through eighth grade adapted from the 
Association of Career and Technical Education: 

 Grade 1-3 Grade 5 Grade 8 

Career  
Awareness 
 

· Recognize students have unique  
interests 

· Describe work done by community 
and school personnel 

· Explain how workers got to their 
various careers  

· Create environments for self-            
advocacy skill building 

· Learn about world of work 

· Describe the impact of personal 
interests and abilities on career 
choices 

· Talk about traditional and non- 
traditional careers 

· Describe factors that influence 
careers 

· Create environments for advocacy 
skill building  

· Learn/Assess/Build soft skills 

· Relate careers to interest abilities 
and aptitudes 

· Discuss support needs and how  
to get the supports you need 

· Take interest tests and research 
career clusters 

· Create environments for                
advocacy skill building 

· Learn/Assess/Build soft skills   

Career              
Exploration 
 

· Identify good social communication 
skills and techniques 

· Discuss ways to find out about jobs 

· Compose a letter about yourself 

· Ask members of the community to 
come in and tell the class about the 
jobs they do, go on fieldtrips to learn 
the same thing 

· Apply social communication skills 
and techniques 

· Understand and practice  
composing a summary about 
yourself 

· Explore/Teach skills for team 
projects and assignments 

· Identify resources for volunteer 
work in the community 

· Attend/Organize  a career day 
presentation  

· Job Shadow a select career 

· Create a portfolio of  
achievements and collection of 
letters of reference 

Career                      
Development,   
Retention and  
Advancement 

· Explain how money is used 

· Learn about how time is used at home 
and school 

· Talk about how we act in different  
settings 

· Promote discussions on life-long  
learning 

· Explain how attitude is important in 
all environments 

· Learn the importance of  
completing a task 

· Learn about time management 
across environments 

· Promote and practice self  
advocacy skills in meetings and 
planning sessions 

· Determine what is important to 
employers 

· Learn/Practice conflict resolution 
skills 

· Identify life-long learning  
opportunities 

· Practice/Refine self-advocacy 
skills 

Resources and tools to assist you 
and your students… 
 

 
http://cte.ed.gov/acrn/ncdg/
documents/NCDG.pdf 
National Career Development 
Guidelines 

 
http://
www.collegecareerlifeplanning.com/
Pages/60%20Second%20Pages/
Index%20K-12%20Students.html 
Hundreds of Free Career Tools 
Elementary and Middle School 

 
http://www.breitlinks.com/careers/
career_pdfs/
CareerActivitiesBook.pdf 
A workbook for students 
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December 11 Academic Interventions for Students on the Autism Spectrum 
December 11 Software Training-Boardmaker Version 6 Plus 
December 14 Easy IEP Webinar  
January 15 LD Eligibility and the RtI Process 
February 16 RtI for Related Service and Itinerant Professionals 
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